
 
 

REGULATIONS OF THE POLYTECHNIC SCHOOL FOR EXTERNAL ACADEMIC PLACEMENTS FOR 
BACHELOR'S AND MASTER'S DEGREE COURSES 

 

Regulations adopted in GC 3/13 of 28 May 2013, and amended in GC 4/19 of 12 September 2019 
 

Article 1. Purpose 

In accordance with Article 1 of the "Regulations on external academic placements for bachelor's 
and master's degrees" approved by the Governing Council of the University of Girona (UdG) on 20 
December 2012 and amended by the Executive Committee for Teaching and Students on 5 March 
2015, and by agreement of the Governing Council at its ordinary session no. 3/2019 of 2 May 
2019, the purpose of these regulations is to develop and organise the essential aspects that shall regulate 
the external curricular and extracurricular placements that students at the University of Girona's Polytechnic 
School (Polytechnic) carry out, in application of Royal Decree 592/2014, of 11 July, regulating 
external academic placements for university students, as part of their degree courses, as  
established by Royal Decree 1393/2007, of 29 October 2007, amended by Royal Decree 861/2010, 
of 2 July 2010, which regulate the organisation of official university education. 

 

In accordance with UdG regulations, the objective of external placements in bachelor's and 
master's degree courses is for students to complete a training activity in host entities, without the 
existence of any employment relationship between the entities and the students. 

 
Article 2. Definition 

External placements are understood to be the training activities undertaken by students in any 
public or private, national or foreign entity, with the aim of applying and complementing the 
learning acquired, bringing students closer to the reality of the environment in which they will 
carry out their professional activity and developing competences that favour their incorporation 
into the labour market. 

 

Curricular placements are external placements that are established as academic activities in the 
curriculum and involve fulfilling the requirements to obtain the degree in accordance with the 
provisions in the corresponding curriculum (including registration and assessment of the relevant 
subject). The general and specific competences that students must attain in relation to external 
placements are set out in the annual report of each degree course at the Polytechnic. 

 

External extracurricular placements have the same purpose as external curricular placements but 
are not part of the curricula and, therefore, students can do them on a voluntary basis during 
their training as long as they have not passed all the requirements to obtain the degree, as 
stipulated in the UdG Regulations. 

 

In accordance with the UdG's "Regulations on external academic placements for bachelor's and 
master's degrees", students on those degree courses at the Polytechnic can carry out their 
placements at the UdG itself (in departments, institutes, research groups or chairs). 

 

Polytechnic students do external curricular placements within the framework of work placements 
(estades en l’entorn laboral or EEL, in Catalan). External placements outside this framework will 
not be considered curricular and, therefore, students will not give the option of registering for the 
corresponding external placement subjects. 
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Previous work or professional experience may be considered as external curricular placement 
experience in bachelor's and master's degree studies. However, in order to pass the 
corresponding subject, students must register for it and prepare a placement report, which will be 
the basis for the grade. 

 
Article 3. Assignment of responsibilities 

The assistant manager of the Polytechnic in charge of relations with enterprises will be responsible 
for the coordination and monitoring of external placements linked to the degree courses taught at 
the Polytechnic. This assistant manager is assisted by course coordinators and other staff 
appointed by the steering team of the Polytechnic. 

 

The course coordinators will be responsible for the external placement subjects in the 
corresponding curricula and, together with the Polytechnic's steering team, will be responsible for 
establishing the assessment criteria for the work to be taken into account by the academic tutors. 

 

The course coordinators shall draw up an annual report on the progress of external placements 
and submit it to the Polytechnic's quality commission as part of the monitoring of the academic 
year. 

 
Article 4. Conclusion of Academic Cooperation Agreements 

In accordance with the UdG's "Regulations on external academic placements for bachelor's and 
master's degrees", an academic cooperation agreement is required between the external 
collaborating entity that will host the placement student, the School director and the student. This 
document will include the training project for the external placement (annexed to the 
aforementioned agreement). 

A model agreement is available in Annex I of the “Regulations on external academic placements 
for bachelor's and master's degrees” at the following link: 
https://www.udg.edu/ca/estudia/Tramits-normatives-i- preus/Normatives/Practiques-
academiques-externes-de-graus-i-masters. The processing of academic cooperation agreements, 
carried out by an external placement technician, may involve a management fee to be paid by the 
host company or entity as determined by the current UdG regulations. 

 

Work placements abroad 

If the placement is carried out at a foreign university with which a bilateral agreement already 
exists, it will only be necessary to conclude the corresponding training agreement. If the 
placement is with a company in foreign country, an academic cooperation agreement must be 
concluded. 

 

Since school insurance only covers students within the national territory, they must take out 
accident insurance if they wish to do external placements abroad. However, if they are going to 
Andorra, they must carry the European Health Insurance Card (health care in European 
Community countries) or the E-AND-4 card. 

 
Article 5. Offering and allocating places  

The offer of external placements for the bachelor's and master's degree courses at the 
Polytechnic, including those corresponding to the Dual Integrated Stays: Training and Insertion 
programme for long-term placements (Estades Duals Integrades: Formació i Inserció or EDIFI, in 
Catalan) or those where there is a prior agreement between the student and the host entity, will 
be made available through the web platform of work placements (EEL) of the Polytechnic, which is available 
at: http://eps.udg.edu/eel. The calls for places available in each academic year and the relevant 
deadlines and dates for each of the calls will be published on this platform. 

http://www.udg.edu/ca/estudia/Tramits-normatives-i-
http://www.udg.edu/ca/estudia/Tramits-normatives-i-
http://www.udg.edu/ca/estudia/Tramits-normatives-i-
http://www.udg.edu/ca/estudia/Tramits-normatives-i-
http://eps.udg.edu/eel
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The steering team of the Polytechnic will ensure the quality of the curricular placements 
published on the EEL platform. This quality control involves a validation of the offers and may 
exclude some offers from the final list published on the platform. The completion of an external 
curricular placement will entail financial remuneration of students by the host entity. Through the 
EEL platform, the Polytechnic will inform entities of the recommended minimum amount in the 
form of an hourly wage to be paid to students. In the case of UdG centres, public administrations, 
other public entities and foundations, the host entities establish this financial remuneration. 
However, in certain exceptional cases, the Polytechnic may agree to exempt host entities from 
remunerating students. 

 

Accepted offers will be published on the EEL platform within the deadlines established for each 
call; students will also have a period of time to apply using the web platform itself. Once the 
deadline for applications has passed, students may not change their chosen placement options. 

 

The duration of external curricular placements will be determined by the number of ECTS credits 
of the corresponding subject at the rate of 22 effective hours of practice in the host entity per 
ECTS credit and 3 hours of additional activities (visit to the company or entity, tutorials, 
preparation of the final report, etc.). In the case of placement offers that exceed the 
aforementioned duration in the host entity, the excess hours will be counted as an external non-
curricular placement. This will be stated in the corresponding agreement. The duration of external 
non-curricular placements may not exceed half of the academic year. 

 

A period shall be established in which each entity that has made placement offers may choose 
from among the candidates registered for its offers, after arranging interviews or by the selection 
method that the entity considers most appropriate. Once host entities have selected candidates, 
the Polytechnic will carry out the definitive allocation of places, respecting the preferences of the 
students and host entities as much as possible and guaranteeing, in all cases, the principles of 
transparency, universal accessibility and equal opportunities. When students are allocated places, 
host entity placement and academic tutors shall be appointed. 

 

For the administrative conclusion of each placement, the student, the host institution and the 
Polytechnic must sign an academic cooperation agreement for external placements. At the same 
time, the academic tutor and the tutor at the host entity shall agree on the work plan for the 
placement, which shall be annexed to the aforementioned academic cooperation agreement. 

 
Article 6. Student requirements 
All bachelor's and master's degree students are eligible for external placements if they are 
registered for a subject of their corresponding degree during the academic year in which the 
placement is to be carried out. In the case of bachelor's degree students, they must have passed 
50% of the credits of their degree course. In order to carry out an external curricular placement, 
students must register for the corresponding subject in accordance with current UdG regulations. 
They should also bear in mind that they cannot change their registered subjects once the 
registration process has been completed. 

 

Students interested in external placements must follow the calls established by the Polytechnic 
through the EEL placement platform. 
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The Polytechnic will determine which of the students applying are eligible for an external 
curricular placement and priority will be given to applications from students who are able and 
willing to opt for a curricular placement over applications from students who do not opt for a 
curricular placement or are only interested in non-curricular placements. 

 
Article 7. Tutoring 

In accordance with the regulations, each student will receive external placement support from: 
 

− A responsible tutor in the host entity, who must be a professional with academic training and 
experience appropriate to the objectives of the training project and who will support, advise and 
monitor compliance with the rights and duties of the student. The tutor of the host entity will also 
be responsible for the preparation of the student's progress and final reports during the stay. 

 

− An academic tutor (someone other than the host entity tutor), appointed by the Polytechnic's 
steering team, who will monitor the placement and verify the student's progress. The academic tutor 
must be a member of the teaching staff related to the corresponding degree course and will be 
responsible for the supervision of the placement. This supervision shall include the following: 
review and approval of the placement plan; monitoring of the placement with a minimum of two 
visits, whenever possible, to the host entity (to introduce the student at the beginning and again at 
the end, and possibly an intermediate visit to the host entity to assess the student’s progress); 
ongoing contact with the host entity tutor; teaching support for the student (actual tutoring); and 
evaluation of the placement. The UdG will recognise the credits established for each academic 
tutor for each curricular placement. 

 
Article 8. Evaluation 

The academic tutor will be responsible for evaluating the student in accordance with the 
guidelines established in each degree course, based on: 

 

− Progress reports and a final report issued by the host entity tutor, qualitatively assessing the 
student’s adaptation (work habits) and the work carried out (according to the knowledge required 
and the difficulties encountered) in line with evaluation models defined by the Polytechnic. 

 

− Assessment of the student’s attitude, performance and degree of learning during the placement 
detailed in the progress reports and the final evaluation. 

 

− A final report on the placement completed by the student. The structure, length and minimum 
requirements of this report will be defined in each degree course. 

 

These reports will be uploaded online to the corresponding section of the EEL platform. Once the 
evaluation has been completed, the academic tutor will record the student's grade on the EEL 
platform so that it can later be included in the student's academic transcript. 

 
Article 9. Registration  

In general, the subjects corresponding to the external placements of the Polytechnic's bachelor's 
and master's degree courses will not appear on the self-registration lists, nor will it be possible to 
register for them in the usual registration periods or through the usual registration procedures. 
Only students who have previously obtained an external curricular placement through the EEL 
platform and are eligible to register for the corresponding external curricular placement subject 
will have the option to register for that subject. However, it will be possible to enable students 
who, due to incompatibility with the UdG's registration regulations, are unable to complete the 
self-registration process, to register for the external curricular placement subject during the 
normal registration period. These students will have to apply for this registration authorisation 
before 30 April of the previous academic year, on the understanding that the registration 
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authorisation does not guarantee a placement and, if applicable, and as established in the UdG 
regulations, the registration of the affected students may be modified due to the cancellation of 
any placement subjects that cannot be carried out. 

 
For each academic year, three periods (following the three calls to offer places in the first 
semester, the second semester and the summer) will be set aside and announced through the EEL 
platform for the registration of external placement subjects of the Polytechnic's bachelor's and 
master's degree courses. At the end of each period, the Polytechnic's steering team will send to 
the Polytechnic's academic secretary the list of students who have obtained a place for external 
curricular placements and are therefore eligible to register in the corresponding subject. The list 
of students who will undertake external extracurricular placements will also be sent to the 
academic secretary's office. 

 

Students applying for external curricular placements, duly informed, must express their 
willingness to register for the corresponding placement subject. This willingness, tacitly expressed 
in the application, will be considered as consent by the academic secretary's office, which will 
automatically register students in the event that they are assigned the placement requested. 
 
In the case of certain master's degrees taught at the Polytechnic but affiliated with departments 
or institutes, students may register during the usual registration periods. However, the same 
procedure as in other cases will be followed for the management of vacancies, student 
assignment, etc. 

 
Article 10. Confidentiality 

As established in the UdG's "Regulations on external academic placements for bachelor's and 
master's degrees", students and academic tutors undertake to maintain confidentiality regarding 
any information from host entities and not to use the data obtained during placements without 
the express authorisation of the entities and the UdG itself. This will be stated in the academic 
cooperation agreement. 

 
Article 11. Recognition of professional activity 

Previous work or professional experience may be considered as external curricular placement 
experience in the Polytechnic's bachelor's and master's degree courses. To be eligible for this 
recognition, students must demonstrate a minimum of one year of full-time professional work 
experience (minimum 1700 hours) or its equivalent in the case of part-time work. 

 

Students interested in having their professional activity recognised must apply to the academic 
secretary's office within one of the three deadlines established for this purpose: from 15 to 30 
September, from 15 to 31 January and from 1 to 15 May. The application must be accompanied by 
a copy of the employment contract and a certificate from the company stating the type of 
contract, the duration and hours of the contract and a description of the activity carried out. If 
students have been self-employed, they must justify this status and provide a record of the 
activities carried out during the period. The assistant manager in charge of in charge of relations 
with enterprises will assess the application and determine whether this professional experience 
can be recognised. 
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If students meet the requirements for the recognition of previous work experience, the academic 
secretary's office will register them in the corresponding external curricular placement subject 
and the external placement technician will automatically assign them an academic tutor. Finally, 
each student must draw up an internship report, on the basis of which the degree course 
coordinator will determine the grade for the subject. 

 

Activity carried out as a curricular or non-curricular placement or outside the framework of EELs, 
in one's own studio or in other studios, shall not be considered as work activity; therefore, in no 
case shall it entitle the student to recognition as professional activity.  


